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Covid-19 Risk Assessment for Cogenhoe Primary School 
 

• This risk assessment is a statutory document and is applicable from 2nd September 2021. It will be reviewed fortnightly after this time and may be updated to reflect any 

further guidance issued by the DfE. Control measures within the risk assessment bring the residual risk rating to ‘low’. 

• A review of this risk assessment has been made on 26th September 2021 and 15th November 2021 in line with The DfE’s Contingency Framework, which requires schools 
to take ‘extra action’ if at least 5 pupils/staff, who are ‘likely to have mixed closely, test positive for Covid-19 within a 10 day period’ or 10% of children, pupils, students 
or staff who are likely to have mixed closely test positive for COVID-19 within a 10-day period. The school has contacted the DfE Helpline, who have supported the school 

in conducting a risk assessment to determine next steps along with advice from the Health Protection Team. See Appendix A 
 

This risk assessment has been reviewed every 2 weeks in light of level 1-3 category – see chart at end of document. 

 

13.9.21- no change 

26.10.21 changes made as we met green level 1 

11.10.21-no change 

25.10.21- no change 

8.11.21-no change 

15.11.21- changes made as we met yellow stage 2  

  

  

1 DfE Guidance: Schools coronavirus (Covid-19) operational guidance 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak 

  

2 DfE Guidance: Coronavirus (Covid-19): implementing protective measures in education and childcare settings  

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-
childcare-settings 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
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3 Covid-19: guidance for households with possible coronavirus infection  

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance  

  

4 Covid-19: cleaning in non-healthcare settings 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings 

  

5 NHS Coronavirus (Covid 19) information site 

https://www.nhs.uk/conditions/coronavirus-covid-19/ 

  

6 Covid-19: getting tested 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested 

  

7 Managing coronavirus (Covid-19) in education and childcare settings 

https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings  

 

8 When to self-isolate and what to do 

https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/  

 

9 Coronavirus: how to stay safe and help prevent the spread 

https://www.gov.uk/guidance/covid-19-coronavirus-restrictions-what-you-can-and-cannot-do  
 
 
 The Contingency Framework states that mainstream education and childcare settings should seek advice if:  
a) More than 20 staff and pupils test positive for COVID-19.  

b) 5 children, pupils, students, or staff, who are likely to have mixed closely, test positive for COVID-19 within a 10-day period.  

c) 10% of children, pupils, students, or staff who test positive for COVID-19 within a 10-day period.  
 
School will seek advice by contacting the Public Health Northamptonshire Health Protection Team at healthyschools@northnorthants.gov.uk. 

 

 

 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.nhs.uk/conditions/coronavirus-covid-19/
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.gov.uk/guidance/covid-19-coronavirus-restrictions-what-you-can-and-cannot-do
https://www.gov.uk/guidance/covid-19-coronavirus-restrictions-what-you-can-and-cannot-do
https://www.gov.uk/guidance/covid-19-coronavirus-restrictions-what-you-can-and-cannot-do
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Enhancing current measures and additional considerations  
If our setting is advised to enhance or emphasise their current measures, we will review our current risk assessment to ensure that this is up-to-date and in line with 
current guidance.  
To enhance current measures, it may be necessary to remind our community about the importance of hygiene. We will encourage a better uptake of hand hygiene, 
for example checking that pupils are washing hands after breaks. We will also educate all on hygiene, for example using E-Bug resources. 
 
To enhance cleaning, our school will consider if there are any areas that are not cleaned frequently enough. Touchpoints such as light switches, door 
handles, and banisters should be cleaned more regularly than other areas. We will increase cleaning hours to support this or consider one-off 
enhanced cleaning focussing on touch points and any shared equipment. This may be informed by a review of current cleaning practices and any links 
between cases in the setting.  
We will r increase ventilation, for example opening more windows. We will encourage staff and pupils to bring extra layers of clothing to ensure they 
stay warm.   
Communications about COVID-19 symptoms and testing requirements will enhance protective measures. For example, sending regular text messages 
to staff and pupils to remind them to take lateral-flow tests twice weekly. Staff and pupils should be aware that isolation is required if they have any 
COVID-19 symptoms, even if they have not yet taken a COVID-19 test. We have robust processes in place to isolate symptomatic staff and pupils. We 
will ensure that our contingency plans cover the possibility of enhancing protective measures.  
We will consider whether any activities could take place outdoors, including exercise, assemblies, or classes. We also consider the impact of outdoor 
activities on movement around the school.  
 
 
 

 
Reducing Covid-19 
transmission: 
 
for a child 
becoming unwell 

in the setting  

Control Measures Residual Risk Rating 

 
• If a pupil displays Coronavirus symptoms [new, continuous cough or high temperature or a loss or change in sense of 

taste or smell] they will be isolated and sent home immediately, with parents directed to follow government3 and 
NHS5 guidance, including the DfE guidance to get tested6  

• The den is the designated isolation room but will otherwise be used for other activities, such as group interventions. 
• A staff member working with the group containing a symptomatic child will use PPE and supervise the child in the 

isolation room and with the window open until they can safely leave school.  
• Government guidance4 will be followed to ensure the adequate cleaning of the room by the member of staff involved 

in the case. This will include disinfecting surfaces, appropriate disposal of any PPE used and washing hands. 
• Anyone else within the group does not need to go home unless they display symptoms. 
• A subsequent negative PCR test means that the pupil/adult can return to the setting.  
• Everyone who has contact with an unwell pupil/adult must wash their hands 

Low 
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Reducing Covid-19 
transmission: 
 
for a confirmed 
case of Covid-19 
in the setting  

 
• If someone tests positive, they should follow DfE guidance3 and self-isolate from the date of the positive test or from 

the onset of symptoms (whichever comes first) and then for 10 full days.  
• Other members of the same household with no symptoms do not need to self-isolate if they are ineligible for 

vaccination (due to age or medical exemption) or they are fully vaccinated – this means that 14 days have passed 
since their final dose. However, household members should take a PCR test8. DfE guidance states that asymptomatic 
household members do not need to self-isolate whilst waiting for the outcome of their PCR test. However, the school 
strongly recommends that pupils and staff only return to the school setting on receipt of a negative test outcome.  

• The DfE’s Contingency Framework7 requires schools to take ‘extra action’ if at least 5 pupils/staff, who are ‘likely to 
have mixed closely, test positive for Covid-19 within a 10 day period’. In this event, the school will contact the DfE 
Helpline who will support the school in conducting a risk assessment to determine next steps. 

• If a person who has been sent home develops Covid-19 symptoms, they must get tested. If they subsequently test 
positive, they should inform school immediately. If they test negative, they may return to the setting upon providing 
proof of the negative result. 

• The school will not release the names or details of those people with Coronavirus. 
• If a pupil is absent from school due to them testing positive for Covid-19, the school will provide remote learning for 

the duration of their absence if the child is well enough to engage with it. 
 

Low 
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Reducing Covid-19 
transmission: 
 
at the start and 
end of the school 

day  

Control Measures Residual Risk Rating 

 
• Current guidance9 states that ‘You do not need to stay 2 metres apart from people you do not live with.  
• There are also no limits on the number of people you can meet. However, you should limit the close contact you have 

with those you do not usually live with. This includes minimising the number, proximity and duration of social 
contacts’. With this in mind, the school will continue to implement the following restrictions as good practice. 

• Parents may access the playground but must try not to congregate  
• Only one parent of each child should enter the school site for the purpose of school drop off/pick up.  
• Parents instructed to drop off/pick up children in the playground and leave the school site promptly 
• Parents are requested to observe Covid-19 rules at all times 

• All children enter their classroom immediately on arrival where they will be greeted by a member of staff 
• All childcare provision will continue (morning supervision from 8.30am and after-school childcare).  
• For children self-isolating due to displaying symptoms of Covid-19, parents are requested to share confirmation of the 

negative test result with school prior to their child(ren) returning to school. 
• School request that any positive test results of pupils or members of their household are shared with school promptly 
• Drop-off and collection time resumes as normal for the whole school.  

 

Low 

  
Reducing Covid-19 
transmission: 

 
between home 
and school  

 
• Anybody displaying symptoms must not to come to school as per government guidance3 
• All staff and pupils to wash hands on arrival at and before leaving school  
• Any deliveries to school will require social distancing measures to be observed 
• Essential repairs will only take place in secure, cordoned off areas, with all hygiene measures respected  
• Reduce physical access to the school office- Instead all enquiries should be made via email and phone 
• PPE will be available as an emergency precaution for suspected cases  
• Staff will get in close proximity of pupils if their duty of care demands it eg; to administer first aid 
• Given the layout of the school and the deployment of staff within it, it is not appropriate to mandate the wearing of 

face coverings in any part of the school, although staff are supported to wear face coverings if they so choose. 
• Staff do not need to do anything other than normal personal hygiene and washing of clothes  
• DfE guidance states pupils’ ‘uniforms do not need to be cleaned any more often or differently than usual.’ 
• All staff and parents7 are encouraged to engage with the twice-weekly Lateral Flow Device (LFD) testing programme  
 

Low 
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Reducing Covid-19 
transmission: 
 
by controlling 
movement 

around school  

Control Measures Residual Risk Rating 

 
• The majority of restrictions relating to movement around school have been lifted. 
• Staff and pupils should not enter the office unless it is absolutely necessary 
• Messages between the office and classrooms to take place only via telephone/email, with electronic registers used to 

minimise contact. 
• Members of staff should continue to use the staffroom provided that safe distancing is observed.  
• Staff may choose to use their own cups, cutlery, plates and dishes and keep these washed and stored appropriately. 
• Staff are reminded to avoid close contact where possible 
• PE will continue to take place outside initially and this will be reviewed frequently 

• Children reminded to wash hands for 20 seconds after each toilet visit 
• Whole school assemblies will resume this term, as will shared break and lunchtimes 
 

Low 
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Reducing Covid-19 
transmission: 
 
at other times of 
the school day  

Control Measures Residual Risk Rating 

 
• A clear and enhanced cleaning schedule is in place to include the daily cleaning of all rooms/areas used in school 

[including door handles, tables, chairs, light switches and any large structures/resources]. Lidded bins will be 
situated in each classroom for disposal of tissues   

• Cleaning ‘stations’ including alcohol (70%) wipes, disinfectant spray and hand sanitiser will be positioned in each 

classroom 
• Pupils will wash hands on arrival to and before departing school and before and after activities, including eating 
• Children will be regularly reminded to ‘catch, bin and kill’ sneezes and coughs 
• Where children cannot independently manage their own hygiene, they will be supported to do so by an adult. PPE 

should be used by staff when involved in ‘intimate care’ of pupils. 
• Teachers should continue marking work as per school policy and children can access reading books from a class 

set 
• Where possible, pupils will work side by side (and facing the front of the room) as opposed to facing each other, 

although the layout of the school, age of children and nature of activity mean that will not always be possible 
• All staff can operate across different groups and classes within the school although they will be timetabled to 

minimise this where possible.  
• Interventions (individual and group) will continue and may include children from different groups. Communal 

learning spaces are timetabled to avoid clashes.  
• Internal doors will be open where possible to aid ventilation and minimise contact with handles. 
• DfE advise that windows should be opened during the day [in cooler weather windows opened just enough to 

provide constant background ventilation] and after each school day for an hour to allow thorough ventilation of 
school. 

• Outdoor learning is promoted at every opportunity.  
• External professionals eg; music tutors, and volunteers will continue their roles in school whilst adhering to the 

school’s risk assessment.  
• Break and lunchtime will be no longer be staggered and children may access all areas of the outdoor spaces 

 

Low 
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Reducing Covid-19 
transmission: 
 
for vulnerable 
pupils and those 

with SEN 
 

Control Measures Residual Risk Rating 

 
• All interventions and 1:1 support will continue to take place in classrooms and communal learning spaces 
• The government advises any child who meets the criteria of being extremely clinically vulnerable ‘can return to their 

educational settings.’  Unless they have been advised specifically by their GP to stay off school. 

 
Low 

 

Appendix A 

The Operational Guidance in Public Health England sets out the measures that all education settings should have in place to manage transmission of COVID-19 day to day. 

For most settings it will make sense to think about taking extra action if the number of positive cases substantially increases. This is because it could indicate transmission is 

happening in the setting. The thresholds, detailed below, can be used by settings as an indication for when to seek public health advice if they are concerned. For most 

education and childcare settings, whichever of these thresholds is reached first:  

• 5 children, pupils, students or staff, who are likely to have mixed closely, test positive for COVID-19 within a 10-day period; or • 10% of children, pupils, students or staff 
who are likely to have mixed closely test positive for COVID-19 within a 10-day period 
 
 Advice for Cogenhoe Primary School from Public Health England 26.9.21- A review was made after 2 weeks  
 
Baseline measures should already be in place, however when an outbreak is suspected these should be reinforced and strictly adhered to by the setting. These include: 

i) Encourage regular asymptomatic testing (while available). Staff and students in secondary schools and Further Education settings, and staff in primary schools, should test 

themselves using LFD twice a week at home until the end of September, when this will be reviewed. All early years and wraparound childcare/ out-of-school setting staff 

should also continue to test twice weekly as they have done throughout the summer. Twice weekly testing for staff and students in HE settings will also continue until the 

end of September. 

ii) All settings should continue their strong messaging about signs and symptoms, isolation advice and testing, to support prompt isolation of suspected cases. 

iii) Regular cleaning of frequently touched surfaces. Advise that guidance on cleaning is available at guidance on cleaning in non-healthcare settings. 

iv) Promoting good hygiene, including hand washing and covering the nose and mouth when coughing/sneezing. 

v) Keep occupied spaces well ventilated. 

vi) Promote vaccination for eligible staff and young people. 
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Advice points from Health Protection Team for Cogenhoe Primary 26.9.21: 
  
Cases and contacts 

• Anyone developing symptoms of possible COVID, including identified contacts, should self isolate and arrange testing via NHS Track & Trace,  NHS 

119, or online at https://www.gov.uk/get-coronavirus-test 
• Guidance for contacts of people with confirmed coronavirus (COVID-19) infection who do not live with the 

person:  https://www.gov.uk/government/publications/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-
who-do-not-live-with-the-person 

  
Social Distancing 

• Where possible abide by social distancing advice – 2m apart 
• Clean workspace when you arrive for work and on leaving 
• Where possible have virtual meetings or organise meetings in rooms where social distancing measures can be followed 
• See guidance for COVID-19: infection control: https://www.gov.uk/government/publications/wuhan-novel-coronavirus-infection-prevention-and-

control  

  
Hand Hygiene 

• Reinforce education about hand and respiratory hygiene and display posters widely. Ensure infection control policies are up to date, read and 
followed by all staff. 

• Ensure liquid soap and disposable paper towels are available at each wash hand basin and sink, and alcohol-based hand rub (at least 70%) is in 
every bathroom and communal and work areas, and stocks are adequately maintained. 

  
Environmental cleaning 

• Ensure cleaning company aware of outbreak 
• Heightened environmental cleaning of surfaces, desk spaces and high touch areas frequently (paying particular attention to frequently touched 

surfaces, e.g. door handles, lift buttons, communal equipment – such as children’s play equipment, kettles, toilet handles etc.). 
• See guidance for COVID-19: cleaning in non-healthcare settings outside the home: 

 

 

https://www.gov.uk/get-coronavirus-test
https://www.gov.uk/government/publications/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person
https://www.gov.uk/government/publications/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person
https://www.gov.uk/government/publications/wuhan-novel-coronavirus-infection-prevention-and-control
https://www.gov.uk/government/publications/wuhan-novel-coronavirus-infection-prevention-and-control
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Advice from DFE following cases reported on 15.11.21 

Baseline measures should already be in place, however when an outbreak is suspected these should be reinforced and strictly adhered to by the setting. These include: 

i) Encourage regular asymptomatic testing (while available). Staff and students in secondary schools and Further Education settings, and staff in primary schools, should test 

themselves using LFD twice a week at home until the end of September, when this will be reviewed. All early years and wraparound childcare/ out-of-school setting staff 

should also continue to test twice weekly as they have done throughout the summer. Twice weekly testing for staff and students in HE settings will also continue until the 

end of September. 

ii) All settings should continue their strong messaging about signs and symptoms, isolation advice and testing, to support prompt isolation of suspected cases. 

iii) Regular cleaning of frequently touched surfaces. Advise that guidance on cleaning is available at guidance on cleaning in non-healthcare settings. 

iv) Promoting good hygiene, including hand washing and covering the nose and mouth when coughing/sneezing. 

v) Keep occupied spaces well ventilated. 

vi) Promote vaccination for eligible staff and young people. 

 

Guidance on cleaning is available at https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings 

 

Detailed guidance is available on what schools, FE colleges / providers and early years settings will need to do during the coronavirus (COVID-19) pandemic: 

• Contingency framework: education and childcare settings - GOV.UK (www.gov.uk) 

• Actions for early years and childcare providers during the coronavirus outbreak 

• COVID-19: Actions for out-of-school settings 

• Actions for schools during the coronavirus outbreak 

• Guidance for special schools and other specialist settings 

• Actions for FE colleges and providers during the coronavirus outbreak 

• Use of PPE in education, childcare and children’s social care 

• Managing coronavirus (COVID-19) in education and childcare settings 

In School day to day adaptions to day to day Routines in place for 2 weeks from 15.11.21  

 
 

In addition to the risk assessment and Appendix A, the following day to day adjustments need to be made for the next 2 weeks and then reviewed. If cases increase, we 
will escalate our arrangements. eg move to face mask being mandatory.  
  

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings/contingency-framework-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/covid-19-actions-for-out-of-school-settings
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-further-education-provision
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings
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• No Book and Biscuit or Maths Maestro for the rest of this half term.  

• No congregating ( sitting ) in the Staffroom. 
• No more than 3 adults in the PPA room at one time.  
• Every classroom will be supplied with its own cleaning equipment ie a bottle of anti- bacterial spray, which can be topped up from the (locked) Site Supervisor Room. 

Please use a paper towel to clean, which can then be disposed of.  
• Each class must have sanitizer available for regular use – see risk assessment. Again, this can be topped up from provisions in the Site Supervisor Room.   
• The advice provided does not state we must wear face coverings, however if staff feel more comfortable wearing them in shared areas we encourage them to do so.  
• All windows and doors should be open to ensure ventilation.  
• Staff meetings will return to zoom.  
• Where possible and appropriate learning opportunities will take place outside. 

• School Assemblies will not take place. 
• Spud Club – adjusted to one person will serve you and you take potato away to eat. 
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